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ARTICLE I: AGREEMENT 

 

This Collective Bargaining Agreement (“Agreement”) is made and entered into this 28th day of 

September, 2023, between the Board of Trustees of the San Mateo Union High School District 

(“District”) and the San Mateo Adult School Federation of Teachers (“Federation”). This 

Agreement is entered into pursuant to Chapter 10.7, Sections 3540-3549 of the government code, 

and effective from July 1, 2023 through June 30, 2025. This Agreement shall supersede any 

rules, regulations, or practices of the District that are contrary to, or inconsistent with, its terms. 

Any individual contract between the District and individual members of the bargaining unit (as 

defined in Article II) shall be subject to and consistent with the terms of this Agreement. Within 

forty-five (45) working days of the ratification of this Agreement, the District shall post the 

most current collective bargaining agreement on the District’s website. 
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ARTICLE II: RECOGNITION 

 

 

2.1 The Federation shall be the official representative of the following certificated 

employees: 

 2.1.1 All classroom teachers and other certificated staff except substitutes and 

management working under an administrative credential. 
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ARTICLE III: EMPLOYEE & FEDERATION RIGHTS 

 

 

3.1 Employee Rights 

Nothing in this Agreement shall constitute a waiver of unit employee’s rights under law. 

3.2 Permanent Status 

Employees shall become “permanent” employees as required by the Education Code. 

3.3 Teacher Rights 

Unit members, who wish to increase their hours or transfer to another class, shall file a 

form with either the Director or Director’s designee during the months of October and 

March. When a vacancy develops, the Director will consider the showings of interest. 

3.3.1 In selecting candidates from among current employees, seniority shall be used as 

a tie-breaker when other factors are equal. 

3.3.2 A candidate must hold an appropriate credential as required by applicable code 

or regulation to be hired for a position. 

3.3.3 The District shall notify any unsuccessful candidate with in writing (including 

electronic notice) of the outcome of their application. 

3.3.4 Unit members may request a conference with the Director or the Director’s 

designee to discuss career development related to the employee’s suitability for 

additional assignments or positions. 

3.4 Federation Rights 

The Federation, through its President, will be provided notification in writing (including 

electronic writing) of all District hiring decisions involving unit members. The 

Federation is the exclusive representative of the bargaining unit and retains for the 

duration of this Agreement the rights of the exclusive representative under the 

Educational Employment Relations Act.  At the time of hire, the District will notify 

employees that a copy of the current contract for Adult education is available. 

3.5 Employee Information 

3.5.1 A list of unit members shall be provided to the Federation by October 1 of each 

year without cost and will include the following information: 

3.5.1.1 Unit members’ names 
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3.5.1.2 Unit members’ addresses 

3.5.1.3 Unit members’ telephone numbers, and 

3.5.1.4 Classes taught by each unit member, including the time and location of 

each class. 

3.5.2 Updates will be furnished to the Federation at the beginning of March 1. The 

District will also provide a list of permanent teachers employed in the Adult 

School to the Federation and to the teachers on the list. 

3.5.3 The District prepared seniority list of bargaining unit members will be made 

available to the Federation two (2) times per year, in October 1 and March 1. 

3.5.3.1 If the District announces a reduction in staff, the Director will provide 

a then-current seniority list within five (5) days of the Federation’s 

request. 

3.5.4 Beginning July 1, 2001, the District will recognize prior service credit for new 

hires who have previously taught at San Mateo Union High School District in 

the Adult School Program. 

3.5.5  The District will post a directory of Adult School employees online (without 

addresses and telephone numbers). 

3.6 Agenda 

The Federation shall be provided with two (2) copies of the Board agenda and back-up 

materials for each Board meeting. These materials will be made available to the 

Federation at approximately the same time as they are provided to the members of the 

Board of Trustees. 

3.7 Release Time for Representative 

Upon request, an employee will be entitled to have a Federation representative present 

during an investigatory interview when the employee reasonably believes that such 

investigation will result in disciplinary action. The selected representative shall be 

available to serve within a reasonable time, not to exceed 24 hours, excluding weekends 

and District holidays. 

3.8 Representation. 

A unit member may be accompanied by a Federation representative to: (1) Discuss 

with the Director or Director’s designee matters affecting the unit member’s 
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continued employment relationship with the District or (2) when the unit member 

reviews his/her personnel file. 

3.9 Adult School Committees 

The Federation may present to the District a list of names of Adult School teachers for 

the District’s consideration for service on Adult School standing committees or to act as 

consultants to Adult School standing committees. The District will inform the Federation 

of its plans to form any new standing committee(s). 

3.10 Suspended Class 

When a class has been suspended due to an emergency, the teachers shall be allowed to 

teach the missed class at a later time if it is reasonable and timely to do so. 

3.11  Bulletin Boards 

The Federation shall be given three bulletin boards of reasonable size at Foster City, the 

Adult School Complex and the SMART CENTER. These boards will be for the exclusive 

use of the Federation and will be in areas frequently used by unit members, such as a 

room with a copy machine, teachers’ lounge, etc. The Federation shall take reasonable 

steps to ensure that bulletin boards are maintained orderly and that posted material is 

timely, appropriate and germane to Federation members’ employment interests. 

3.12  Maintenance of Dues Checkoff 

Any employee who is paying dues may stop making those payments by giving written 

notice to the Union during the period not less than thirty (30) and not more than forty-five 

(45) days before 1) the annual anniversary date of the employee’s authorization or 2) the 

date of termination of the applicable contract between the employer and the Union, 

whichever occurs sooner.  The employer will honor the employee’s check-off 

authorizations unless they are revoked in writing during the window period, irrespective 

of the employee’s membership in the Union.  

3.13  Access to Personnel Records 

3.13.1 An employee shall have access to his/her own personnel file upon request, 

provided that the request is made at a time when the employee is not actually 

required to render services to the District and during normal business hours. An 

employee may be accompanied by an individual of his or her own choosing when 
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reviewing his/her personnel file, and may show the contents of his/her file to the 

individual. Those records, reports, or other materials obtained prior to the 

employment of the person involved shall be excluded from review by the 

employee. 

3.13.2 Members of the Superintendent’s cabinet, principals, directors, and other 

supervisory personnel who have the responsibility for evaluating employees shall 

have access to personnel files for those employees under their direct supervision 

after consultation with the Director of Personnel. 

3.13.3 Placement of Material into Personnel Files – All materials made a part of the 

personnel file shall be dated by the originator and date stamped when received in 

the Personnel Office. No information of a derogatory nature shall be placed into 

the file until the employee is given notice and an opportunity to review and 

comment thereon. An employee shall have the right to enter, and have his or her 

own comments attached to any derogatory statement in the file. Such review shall 

take place during normal business hours, and the employee shall be released from 

duty at a mutually agreeable time for this purpose without salary reduction. 

3.13.4 Contents of the Material in the Personnel File – copies of any anecdotal and/or 

other records concerning the employee’s employment or professional status that 

are kept by any supervisor in the District shall be given to the employee and shall 

be made a part of the personnel file. 

3.14 Attaining Permanent Status 

Upon attaining permanent status, a teacher shall receive a statement from the District 

stating the number of hours at which the teacher has achieved permanency. 

3.15 Employee Orientation 

A Federation Representative will be provided up to fifteen (15) minutes of time with 

new employees at any individual or group orientation for new employees.  The 

District will give the Federation 48-hour notice of any orientation.  To the extent 

possible, the Federation Representative attending the on-site orientation will do so 

during his or her workday.  However, if this is not possible, the Federation 

Representative and new employee will be compensated for fifteen (15) minutes at his 

or her hourly rate. 
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The Federation will provide a welcome letter to be included with the Federation 

membership application in the new employee Welcome Packet during the Human 

Resources on-boarding process. 
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ARTICLE IV: DISTRICT RIGHTS 

 

4.1 It is understood and agreed that the District retains all of its powers and authority to 

direct, manage and control all of the affairs of the District to the full extent of the law. 

Included in, but not limited to, those duties and powers is the exclusive right to: 

determine its organization; direct the work of its employees; determine the times and 

hours of operation; determine the kinds and levels of service to be provided, and the 

methods and means of providing them; establish its educational policies, goals and 

objectives; ensure the rights and educational opportunities of students; determine staffing 

patterns, including the right to cancel existing or shorten classes and discontinue 

programs and courses, except as limited by other provisions of this Agreement; determine 

the number of kinds of personnel required; maintain the efficiency of District operations; 

determine the curriculum; build, move or modify facilities; establish budget procedures 

and determine budgetary allocation; determine the methods of raising revenue; contract 

out work; and take action on any matter in the event of an emergency. In addition, the 

Board retains the right to hire, classify, assign, evaluate, promote, terminate, and 

discipline employees. 

4.2 The exercise of the foregoing powers, rights, authority, duties, and responsibilities by the 

District, the adoption of policies, rules, regulations and practices in furtherance thereof, 

and the use of judgment and discretion in connection therewith, shall be limited only by 

law and the specific and express terms of this Agreement and then only to the extent such 

specific and express terms are in conformance with law. District rights enumerated herein 

shall not be exercised inequitably, arbitrarily, or vindictively. 

4.3 The District reserves the right to declare an emergency when there is a clear threat to the 

physical well-being of the students, staff and/or property of the District. If the District 

declares an emergency, the District shall notify, and consult the Federation where the 

District deems practicable. In such instances of emergency, the District may suspend any 

elements of the contract in order to protect students, staff and/or property. Such elements 

of the contract shall continue in suspension for as long as the emergency continues. The 
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District shall have the right to declare when an emergency no longer exists.  The 

District’s determination shall be final. 
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ARTICLE V: GRIEVANCES 

 

5.1 Definitions 

5.1.1 A “grievance” is a formal written allegation by an individual or the Federation that he or 

she has been adversely affected by a violation, misinterpretation, or misapplication of the 

specific provision(s) of the Agreement. 

5.1.2 A “grievant” may be any Federation bargaining unit employee or the Federation 

covered by the terms of this Agreement. Any employee may at any time present 

grievances to the District and have such grievances adjusted, without the 

intervention of the Federation, as long as the adjustment is not inconsistent with 

the terms of this Agreement. 

5.1.3  A “day” is any day in which the regular Adult School Program is open for 

business; either party shall be granted a waiver of the days in summer, winter and 

spring recess if requested. Time limits provided in each level shall begin the day 

following receipt of the written decision. Time limits should be viewed as 

maximums in an effort to effect speedy resolution of issues; however, time limits 

may be extended by mutual agreement. 

5.1.4 The “immediate supervisor” is the lowest level manager having immediate 

jurisdiction over the grievant and who has been designated to adjust 

grievances and who has authority to resolve the grievance. 

5.1.5 A “group grievance” is a joint grievance, which may be filed, provided 

each grievant signs the grievance. 

5.1.6 A “class grievance” is a grievance where the parties to the Agreement have 

mutually agreed that one employee may grieve on behalf of all allegedly 

affected employees. 

5.1.7 A “representative” shall be a member of the Federation who is not a party to the 

grievance, chosen by the grievant to advise or represent the grievant. A grievant 

may have a Federation representative present at all stages of the grievance 

procedure. 

5.2 General Provisions 
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5.2.1 A grievant has the right to choose a representative from the Federation. Once a 

representative has been chosen by the grievant, the representative has the right to 

be present at all grievance related meetings with the grievant. 

5.2.2 No reprisals will be taken by any members or representative of the District or the 

Board against any participant in the grievance procedure by reason of such 

participation. 

5.2.3 If a grievance arises out of action or inaction at a level above the immediate 

supervisor, the grievant shall submit the grievance at the next appropriate level. 

5.2.4 Grievance documents shall be filed in a separate grievance file in the Adult 

School Office and shall be considered confidential. 

5.2.5 Persons reviewing the grievance shall have no power to add to, subtract from, or 

modify the terms of this Agreement or the written policies, rules, regulations and 

procedures of the District. 

5.2.6 The District will inform the Federation in writing of the resolution of all 

grievances provided that the District shall not agree to a resolution of the 

grievance unless the exclusive representative has previously received a copy of 

the grievance and the proposed resolution and has been given the opportunity to 

file a response. 

5.3 Informal Level 

The grievant shall attempt to resolve a grievance by an informal conference with his or 

her immediate supervisor before filing a formal written grievance. 

5.4 Formal Level – Level I 

5.4.1 The grievant must present his or her grievance in writing on the appropriate form 

to his or her immediate supervisor not more than fifteen (15) days after the 

grievant reasonably could have known of the occurrence of the act or omission 

giving rise to the grievance. 

5.4.2 This statement shall be a clear, concise statement of the grievance, the specific 

section(s) of this Agreement alleged to have been violated, the circumstances 

involved, the decision rendered at the informal conference, and the specific 

remedy sought. 
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5.4.3 Copies of all written grievance documents by both the grievant and the supervisor 

shall be forwarded by the receiving supervisor to the Adult School Director’s 

office for this level and any further levels to which appeal may be made. 

5.4.4 The supervisor shall communicate his or her decision in writing to the grievant 

within two (10) days after receiving the grievance. 

5.4.5 Upon the request of either the grievant or the immediate supervisor, a conference 

shall be held within the above time limits. 

5.5 Formal Level – Level II 

5.5.1 In the event the grievant is not satisfied with the decision at Level I, or if no 

written decision has been rendered within ten (10) days after presentation of the 

grievance, the grievant may appeal to the Director of Adult School.  The appeal 

must be in writing and must be filed not more than ten (10) days after receipt of 

the Level I decision, or not later than ten (10) days after the last date on which a 

Level I decision would have been timely. 

5.5.2 This appeal statement shall include a copy of the original grievance, the decision 

rendered, if any, and a clear, concise statement of the reasons for the appeal, as 

related to the alleged specific contract violation(s). 

5.5.3 The Director shall communicate his or her decision in writing within the ten (10) 

days after receiving the appeal.  Upon the request of either the grievant or the 

Director, a conference shall be held within the above time limits. 

5.6 Formal Level – Level III 

5.6.1 If the grievant is not satisfied with the decision at level II, or if no written decision 

has been rendered within ten (10) days after presentation of the grievance at Level 

II, the grievant may appeal to the Superintendent.  The appeal must be in writing 

and must be filed not more than ten (10) days after receipt of the Level II 

decision, or if no Level II decision was received, not more than ten (10) days after 

the last date on which a Level II decision would have been timely. 

5.6.2 This appeal statement shall include a copy of the original grievance and appeal at 

each level, the decisions, if any, rendered at each level, and a clear, concise 

statement of the reasons for the appeal. 
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5.6.3 The Superintendent or Superintendent’s designee shall communicate a decision in 

writing within ten (10) days after receiving the appeal.  Upon the request of either 

the grievant or the Superintendent or Superintendent’s designee, a conference 

shall be held within the above time limits. 

5.7 Formal Level – Level IV 

5.7.1 If the grievant is not satisfied with the decision at Level III, or if no written 

decision has been rendered within ten (10) days after presentation of the grievance 

at Level III, the grievant may ask the Federation to proceed to advisory arbitration 

of the grievance. 

5.7.2 The Federation shall notify the Superintendent of its final decision to submit the 

grievant to advisory arbitration.  The parties shall then select a mutually 

acceptable arbitrator, or, if they are unable to agree on an arbitrator within ten 

(10) days after the Federation’s notice to the Superintendent, a selection shall be 

made from a list of five (5) names provided by the American Arbitration 

Association. 

5.7.3 Commencing with the grievant, the parties shall alternatively strike names until 

only one remains.  Each side will bear its own costs and attorneys’ fees.  The 

parties will each pay one-half the arbitrator’s fee and the court reporter’s fee, if 

any.  The decision of the arbitrator will be advisory to the District’s Board of 

Trustees. 

5.8 Formal Level – Level V 

If either party is not satisfied with the arbitrator’s decision, that party may, within fifteen 

(15) days following the decision, request in writing review by the Board of Trustees, 

whose decision shall constitute, an exhaustion of administrative relief, subject to review 

by a court of competent jurisdiction.  If the Board of Trustees does not take action within 

thirty (30) calendar days, the decision of the arbitrator shall stand as the decision of the 

Board.  In either case, the actions and/or decision of the Board shall be final. 
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ARTICLE VI:  ORGANIZATIONAL SECURITY 

 

The District and the Federation recognize the right of employees to form, join, and participate in 

activities of employee organizations, and the rights of employees to refuse to form, join, and 

participate in such activities.  Any teacher who is a member of the Federation, or who has 

applied for membership, may sign and deliver to the Adult School Office an assignment 

authorizing deduction of membership dues in the Federation. 
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ARTICLE VII:  WORK YEAR 

 

7.1 The work year shall be defined as the fiscal year beginning on July 1 and ending on June 

30 of each succeeding year.  This change in definition shall not be applied in any manner 

that would adversely affect rights employees possessed under the work year definition in 

the July 1, 1992 through June 30, 1995 Agreement.   

7.2 The Adult School Director or designee shall confer with the AFT President or designee 

prior to implementing the academic calendar for any given school year. 
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ARTICLE VIII:  FULL-TIME EMPLOYEES 

 

A full-time employee is one who is assigned to work 30 hours or more on a regular, continuing 

basis for not less than one thousand two hundred and 30 hours (1230), 205 days per school year. 
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ARTICLE IX:  SALARY COMPENSATION 

 

9.1  Instructors who agree to receive a combined class shall be compensated at twenty-five 

(25) dollars an hour above their base pay provided there is an attendance of no fewer than 

thirty (30) students in the combined class. 

9.2 The workshop rate for instructors will be thirty-two (32) dollars per hour. 

9.3 The District will increase the Adult School Teachers’ Salary Schedule by four 

percent (4%). 

9.4 The District shall create a salary schedule for the position of Coordinator which is 

five percent (5.0) higher than the salary schedule for teachers. Coordinators will be 

realizing a total of 9% salary increase in the 2023-2024 school year.  
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ARTICLE X:  CANCELLATION/SHORTENING OF CLASSES 

 

10.1  Whenever the Director becomes reasonably certain that a class may be canceled or 

shortened, the Director will send to the Federation and the instructor a Notice of Intent to 

Cancel/Shorten a Class (see Appendix C).  The notice will be given a minimum of five 

(5) days before the date of intended cancellation/shortening.  During the interim the 

Federation and/or instructor may contact the Director to discuss ways to avoid canceling 

or shortening the class.  The parties acknowledge that for various reasons classes are 

sometimes canceled or shortened; thus, this clause is not intended and shall not be 

interpreted or applied in a manner that interferes with or impedes the District’s flexibility 

to start and cancel or shorten classes as stated in Article IV. 

10.2 The parties agree to meet, upon request of the Federation, to negotiate the effects of a 

class cancellation/shortening. 
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ARTICLE XI:  JOB SECURITY 

 

11.1 Assignment of Teachers 

Teaching assignments may be made at the discretion of the Director or his/her designee.  

Assignments shall be made in the best interests of the District and shall not be made for 

an arbitrary, capricious, or vindictive reason.  Reasons for change in an assignment may 

include but are not limited to the following: 

11.1.1 The need to provide particular course offerings for students as determined by the 

Director; 

11.1.2 Adjustment for imbalances due to changing enrollment within the Adult School; 

11.1.3 Changes in educational program as determined by the Director. 

11.2. Reassignment of Teachers 

Whenever practicable, employees being reassigned will be considered for a similar 

schedule to the immediately preceding assignment.  The following criteria will be used: 

11.2.1 Legal or state requirements; 

11.2.2 The needs of the program; 

11.2.3 Seniority of employee to be reassigned. 

11.3 Reduction in Staff 

11.3.1 Permanent and Probationary Employees – Pursuant to the provisions of Education 

Code Sections 44955 and 44949, seniority shall be determined by the first day of 

rendered paid, unbroken service as a probationary Adult School Teacher.  As 

between employees who first rendered paid, unbroken service to the District on 

the same date, the following criteria shall be used: 

11.3.1.1 Education Code Section 44955(b); 

11.3.1.2 The greater number of hours as an hourly certificated employee at 

the end of the year preceding the ranking shall have the highest 

seniority; 

11.3.1.3 In the event that ties still exist, the remaining ties shall be broken 

by lot. 

11.3.2 Temporary Teachers – Efforts will be made to retain temporary employees.  

Those with five (5) or more years of unbroken service and current assignments of 
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nine (9) hours or more per week will be given priority over other temporary 

teachers. 
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ARTICLE XII:  POSTING REQUIREMENT 

 

12.1 The District agrees that the Director of Adult Education will post notices at selected work 

sites of bargaining unit positions to be filled.  Such notices will be posted a minimum of 

ten (10) working days before the deadline for District receipt of application.  This ten 

(10) working day requirement shall not prevent the District from filling vacant positions 

on less than ten (10) working days posting, whenever the District deems that the vacancy 

must be filled.  However, the District will inform the Federation when exceptions to this 

ten (10) working day requirement must be made.   

12.2 The District will post all job openings on the District website, on the Adult School 

website and if available, EdJoin or other available online job resources. 

12.2.1 Electronic job postings will be copied to the Federation President. 
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ARTICLE XIII:  STAFF MEETINGS 

 

13.1 The Director or his/her designee will conduct at least ten (10) staff meetings during the 

school year.  Additional meetings may be held as the Director determines necessary.  

Teachers required to attend will be paid their regular hourly rate if the meeting takes 

place during times they would otherwise be conducting class.  By this clause the District 

does not waive its right to conduct or refrain from conducting staff meetings during 

working hours, or its right to reject staff meeting proposals outside the scope of 

mandatory bargaining subject. 

13.2  Unit members may not be required to attend meetings outside their regularly scheduled 

class time, except by mutual agreement between the unit member and the Director or 

his/her designee. 

13.3 The first five (5) days of each semester shall consist of: 

a. One professional development day. 

b. Two days of preparation and planning based on the number of hours the 

teacher teachers per day at the discretion of the teacher.  

c. Two days at the discretion of the administration in consultation with the 

coordinator. 

d. All teachers who have in-person classes shall be on site at the discretion of 

the administration in consultation with the coordinator regarding the times 

they are present on site.  

e. At the end of the week, each teacher shall provide the administration with an 

outline of what was planned.  

13.4 Additional day(s) of professional development may be planned into each semester.  

13.5  In the ESL and full time CE Program, two asynchronous days per semester which 

 will include a focus on assessment, instruction, and curriculum on designated days 

 to be determined by the administration in consultation with the coordinator.  

 

 (Asynchronous day means that the students will be provided with instructional 

 work to be completed.) 
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13.6 For every three hours teaching, a teacher will be entitled to 15 minutes of 

preparation and planning time during the teacher’s workday at a designated time.  
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ARTICLE XIV:  ASSIGNMENT 

 

14.1 Employees shall be assigned in accordance with the Education Code certification 

requirements at Sections 44253, et seq. 

14.2 Employees shall be provided a written confirmation a minimum of ten (10) working days 

before the class or subject assignment is scheduled to begin.  This requirement shall not 

prevent the District from opening additional classes on less than ten (10) working day 

notice, whenever the District deems that additional classes are necessary.  However, the 

District will inform the Federation when exceptions to this paragraph must be taken.  

Notwithstanding any other provision of this Agreement, giving notice shall not interfere 

with the District’s right to cancel classes. 

14.3  Assignment of certificated staff is the prerogative of the District.  Assignment includes 

sites, classrooms, and subjects and times when class will meet. 
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ARTICLE XV:  EVALUATION 

 

15.1 The Adult School and AFT agree to collaborate to develop a workable process whereby 

teachers receive periodic formal feedback.  A committee of teachers and administrators 

will be convened for the 2020-2021 year to design an Adult School evaluation model for 

implementation school wide on 2021-2022.  The committee shall use evaluation best 

practices as models, including the current teacher evaluation model being piloted in the 

District. 

15.2 The evaluation process is not intended to hinder or supplant the authority of the Director 

of the Adult School to make management decisions regarding assignment of personnel, 

casual closure of classes, assignment of programs, class size and/or any other matters 

affecting the general welfare of the San Mateo Union High School District Adult School. 

15.1.1.1 Evaluation and assessment of certificated personnel will include 

consideration of: 

A. Identification and development of instructional strategies to 

achieve appropriate teaching objectives; 

B. A learning environment which encourages student progress, 

attendance and achievement; 

C. Student progress and achievement; 

D. State, District, and school policies and procedures; and 

E. Personal growth. 
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ARTICLE XVI:  LEAVES 

 

16.1 Responsibility for Notification of Absence 

If it is necessary for an employee to be absent, it is his/her responsibility to notify the 

Adult School office prior to the beginning of the absence.  Whenever possible, such 

notification should be no later than two (2) hours before scheduled day class time and 

three (3) hours before scheduled evening class time.  An absence exceeding one (1) 

calendar week, or in excess of four (4) consecutive workdays, whichever is less, must be 

verified by a doctor’s note. 

16.2 Responsibility for Verification of Absence 

Employees must verify all absences and must complete such absence reports as may be 

required by the District.  With reasonable cause the District may require a doctor’s 

certificate from teachers for verification of absences.  Falsification of such statements 

shall result in appropriate disciplinary action and adjustment of pay. 

16.3 Sick Leave 

Sick leave shall be earned in accordance with Education Code Section 44978 with 

proportional adjustments for employees working less than full time.  The following 

formula will be used to calculate earned sick leave: “Total hours of a section divided by 

19, to the nearest hour.”  Teachers will receive a statement of accrued sick leave at two 

spaced intervals during a school year. 

16.4 Industrial Injury or Illness Leave 

16.4.1 Certificated employees shall be eligible for a leave of absence due to an industrial 

injury or illness. 

16.4.2 Industrial injury or illness is defined as such when it is so determined by the 

Workers’ Compensation Insurance carrier or by the Industrial Accident 

Commission and shall commence on the first day of absence. 

16.4.3 Such leaves shall be for not more than sixty (60) days or their equivalent during 

which the Adult School is in session or when the employee would otherwise have 

been performing work for the District in any one fiscal year for the same injury.  

When an industrial injury or illness leave overlaps into the next fiscal year, the 

employee shall be entitled to only the amount of unused leave due him or her for 
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the same illness or injury.  Such leaves shall not be accumulated from year to 

year. 

16.4.4 When entitlement to industrial injury or illness leave has been exhausted, 

entitlement to other sick leave as defined by this Agreement and the Education 

Code may be used.  If an employee continues to receive temporary disability 

indemnity, he or she shall be entitled to use only such of his/her accumulated sick 

leave or other available leave that, when added to the temporary disability 

indemnity award, will result in no more than his/her full salary.  Compensation 

for such leaves shall be paid in conformity with the Education Code. 

16.4.5 All leaves of absence for industrial injury or illness shall be subject to regulations 

as are specified in the Education Code and this Agreement. 

16.5 Bereavement, Illness, or Injury Leave (Immediate Family) 

16.5.1 Employees will be granted three (3) days’ leave or their equivalent, upon the 

death or serious illness or injury of any member of the immediate family.  

Members of the immediate family include the mother, father, brother, sister, 

grandchild, grandmother, grandfather, son, daughter, and step-parents of the 

employee or of the spouse/domestic partner of the employee, and the 

spouse/domestic partner, son-in-law, or daughter-in-law, of the employee or any 

relative living in the immediate household of the employee.  Such leave is not to 

be cumulative. 

16.5.2 Full compensation for hours normally worked will be granted during this leave.  

The days allowed for death, illness, or injury to any member of the immediate 

family shall not be charged against sick leave eligibility. 

16.6  Leave for Court Appearances 

16.6.1 Employees may be absent from duty to serve as jurors or court witnesses pursuant 

to subpoena without loss of pay when the court appearance conflicts with the 

scheduled class time.  Fees paid the employees for such purposes shall be payable 

to the District. 

16.6.2 Absence for course appearance as a litigant, when the appearance conflicts with 

the scheduled class time, shall be chargeable to accumulated sick leave. 

16.7 Personal Necessity Leave 
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Full-time Adult School Teachers covered by this contract shall be allowed up to seven (7) 

days, or their equivalent, per school year for leaves listed in this section, except for those 

listed under 16.7.1.1 and 16.7.1.2 of this section.  Adult School Teachers who are 

employed less than full-time shall be permitted to use 70% of their annual sick leave 

allotment for personal necessity purposes.  Leaves under 16.7.1.1 and 16.7.1.2 of this 

section shall be limited to the number of accumulated sick days.  Such days will be 

deducted from sick leave previously earned by the employee.  The days allowed may not 

exceed the number of full pay days of illness or injury leave to which the employee is 

entitled.   

16.7.1 In compliance with the Education Code, personal necessity leave shall be for a 

compelling reason, and shall be granted under the following conditions without 

preapproval: 

16.7.1.1 Death or serious illness of a member of the employee’s immediate 

family. 

16.7.1.2 Accident involving the employee’s immediate family. 

16.7.2 All other requests for personal necessity leave must be preapproved by the 

Director, and shall be used only for the following compelling reasons when the 

appearance conflicts with scheduled class time: 

16.7.2.1 Adoption proceedings that cannot be carried out at times other than 

the workday. 

16.7.2.2 Religious holidays. 

16.7.2.3 Attendance at graduation ceremonies involving a member of the 

immediate family (as defined in bereavement section above). 

16.7.2.4 Court appearance. 

16.7.2.5 Compelling personal importance (specified). 

16.7.3 Should the situation prevent the employee from securing preapproval, one day of 

this leave may be taken as required, subject to the understanding that if a post 

review of the leave verification statement finds the leave was inappropriately 

applied, the District will reassign the day to the appropriate leave category or 

make an adjustment of pay.  It is understood that this leave is not to be used for 

concerted activities of any type. 
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16.7.4 An employee may use up to two (2) days of personal necessity leave for reasons 

of personal business which cannot be carried out at times other than the regular 

work day.  For purposes of pre- or post-approval, the employee shall only be 

required to state personal business as the reason for requesting such leave. 

16.7.5 No such leave shall be used for business of the Federation, vacation, personal 

business for profit, or other similar situations. 

16.7.6 It shall be the responsibility of the employee to notify or arrange to have the Adult 

School Office notified of the absence.  Approval for such personal necessity leave 

shall be made only upon the employee’s written statement, requesting that the 

absence be charged against the employee’s sick leave and that the absence was 

due to a personal necessity. 

16.8 Personal Leave of Absence Without Pay 

16.8.1 After having attained permanent status, any certificated employee may, at the 

discretion of the Board, be granted up to twelve (12) months leave of absence 

without pay.  Extension of the leave may be granted under circumstances of 

hardship, personal necessity, or emergency, at the discretion of the Board. 

16.8.2 In any school year, up to six (6) certificated employees who have taught for five 

(5) consecutive years, at least three hundred sixty (360) hours per year, may be 

granted a leave of absence without pay, not to exceed six (6) months, during the 

term of each employee’s respective employment contract.  Granting such leaves 

shall be at the discretion of the Director, which will not be unreasonably withheld.  

Upon notice of intent to return, the District will attempt to return the employee to 

the same or similar teaching position; however, an employee taking such a leave 

will not be guaranteed the same or similar position when the employee returns.   

16.8.2.1 This section shall not be interpreted in a manner that would entitle 

any unit member to a leave that would exceed six (6) months with 

the proviso that return from leave may vary according to Adult 

School term in any school year.  However, the District, at its sole, 

non-grievable discretion, may grant additional personal leave 

within the meaning of section 16.8.1. 
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16.8.3 Summer Leaves will be granted provided that teachers submit a planned absence 

schedule as soon as possible but no later than six (6) weeks prior to the beginning 

of the summer session.  Teachers will work with the administration to fill the 

vacancy.  The final determination as to hiring substitute teachers remains the 

exclusive authority of the District.  The parties agree that “summer” is defined in 

accordance with the established proposed school calendar. 

16.8.4 Obligation to Notify of the Intention to Return from Personal Leave – A 

certificated employee who has been granted personal leave in accordance with the 

contract shall notify the Adult School office of his/her intention to return to the 

District sixty (60) days prior to the planned return date.  If such notice or 

application is not received in the Personnel Office by that time, the employee 

shall waive his or her right to reinstatement as provided in the Education Code. 

16.9 Catastrophe Leave 

16.9.1 Employees may be granted one (1) day of leave without loss of pay for the 

purpose of attending to problems arising from catastrophe.  The one (1) day 

allowed for catastrophe shall not be charged against sick leave eligibility. 

16.9.2 Requests for sick leave donation due to catastrophic illness will be referred to the 

Associate Superintendent, Human Resources/Administrative Services and AFT 

President or designee. This request may be authorized on a case-by-case basis. By 

definition, a catastrophic illness incapacitates an employee for an extended period. 

Upon approval, teachers may donate their accrued sick leave in excess of forty-

five (45) hours. Donations made under this Catastrophic Leave provision shall be 

strictly voluntary, and donors shall sign a form acknowledging that the transfer of 

leave credit is irrevocable.  
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Sample form: 

CATASTROPHIC SICK LEAVE DONATION, CERTIFICATED PERSONNEL 

TO: Deputy Superintendent, Human Resources and Student Services  

FROM:  

 

I, ___________________, wish to donate (Total Number) of sick hours to (Print 

Name) from my accrued sick leave. I understand that I must retain no less than 

forty-five (45) hours for my personal use. I also know that this is a permanent 

transfer and that the donated hours will no longer be available to me.  

 

Signature:       School Site:  

Date:  

 

Signature: (AFT Representative)   Date:  

 

Signature: (Deputy Superintendent, Human Resources and Student Services) 

     Date:  

 

16.10  Family Rights Act and Family and Medical Leave Act 

The District shall grant family and medical leaves as required by the California Family 

Rights Act and the Federal Family and Medical Leave Act. 

 

DocuSign Envelope ID: 2A0B1BA1-B8E7-443E-AE31-3999BDA55DF9



  

32 

 
 

ARTICLE XVII:  HEALTH AND WELFARE BENEFITS 

 

For the 2024 calendar year only, the District’s obligation shall be to pay the full cost of the 

single individual premium rate for Kaiser and Sutter HMO Plans for full-time 

employees (25 or more hours per week) and part-time employees who work 20-24 

hours per week will receive 75% of the District’s contribution on behalf of full-time 

employees, part-time employees who work 15-19 hours per week will receive 50% of 

the District’s contribution on behalf of full –time employees. At the end of the 2024 

calendar year, the District’s contribution for health benefits shall revert to the 2023 

calendar year rate.  

The following employer contributions will have an effective date of January 1, 2023. 

17.1 District health insurance shall be offered pro rata to unit members who work fifteen (15) 

or more hours per week.  Eligibility for payment will be determined as follows: 

17.1.1 For persons regularly assigned to teach twenty-five (25) hours or more per week 

the employer contribution shall be a maximum of $912.96 or the single individual 

premium rate of another District offered plan, whichever is less. 

17.1.2 For persons regularly assigned to teach twenty (20) to twenty-four (24) hours per 

week, the contribution shall be a maximum of $684.72, or three quarters of the 

single individual rate of premium rate of any District offered plan, whichever is 

less. 

17.1.3 For persons regularly assigned to teach fifteen (15) hours to nineteen (19) hours 

per week, the employer contribution shall be a maximum of $456.48, or one half 

of the single individual premium rate of any District offered plan, whichever is 

less.  

17.2  Any unit employee may elect to purchase health insurance through the existing District 

policies at the employee’s expense if allowed by the carrier.  An employee who so elects 

must notify the District within thirty (30) days of being hired or request coverage during 

the open enrollment period. 

17.3  The District will continue to provide Internal Revenue Code § 125 for Adult School 

certificated eligible employees to purchase certain health insurance and dependent care 
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coverage.  The District will match up to $400 in IRC contributions for all eligible 

employees. 

17.4 Each member shall be informed of their eligibility for health benefits prior to Open 

Enrollment.  This information shall include: 

● Current employment status:  permanent, probationary (1/2), or temporary and 

temporary +5 

● Number of hours scheduled per week for the current term 

● Eligibility for health benefits in the current term (defined at the specific tier of 

eligibility) 

● A chart explaining the benefit tiers and eligibility requirements and the cost to 

employees in each tier for benefits for the current plan year (Appendix E). 

 

PERMANENT, PROBATIONARY AND TEMPORARY 

DEFINITIONS 

 

P Permanent:  Must work eighteen (18) or more hours a week for two or more complete 

consecutive school years; be employed in an assignment one hundred fifty-four (154) days or 

more during Adult School work year for two (2) consecutive years. 

Temp Temporary:  When working less than eighteen (18) hours a week. 

T+5 Temporary teachers with five (5) or more years of unbroken service & current assignments of 

nine (9) hours or more per week. 

Pro Probationary:  Must work eighteen (18) hours or more per week and be employed in an 

assignment a minimum of one hundred fifty-four (154) or more days during Adult School 

each year. 
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ARTICLE XVIII:  SAFETY CONDITIONS FOR EMPLOYEES AND STUDENTS 

 

18.1 To achieve the goal of eliminating unsafe conditions, employees are to report in writing 

any unsafe or potentially unsafe conditions to the Director or the Director’s designee.  If 

not immediately correctable at the site, the Director shall forward the report to the 

District Office within five (5) working days. 

18.2 The Adult School Administration shall respond to the employee within ten (10) working 

days as to what action will be taken regarding the reported condition.  If no action is to be 

taken, the Adult School Administration shall indicate the reason in writing.  Classes in 

the affective area(s) may be relocated until the hazard is removed. 

18.3 The Administration will provide a schedule of when an Administrator or a 

Coordinator will be present in the evenings.  
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ARTICLE XIX:  CONCERTED ACTIVITIES 

 

19.1 It is agreed upon and understood that there will be no strike, work stoppage, slow-down, 

or other interference with the operations of the District by the Federation or by its officers 

or agents during the term of this Agreement. 

19.2  The Federation recognizes the duty and obligation of the Federation and all members of 

the bargaining unit to comply with the provisions of this Agreement.  In the event of a 

strike, work stoppage, slow-down or other interference with the operations of the District 

by employees who are represented by the Federation, the Federation agrees to advise 

those employees to cease such action.  It is agreed and understood that any employee 

violating this Article may be subject to disciplinary action by the District. 

19.3 In addition, the organizations represented by the Federation, together with their officers, 

agents, and members agree that there shall be no strikes, slow-downs, or stoppages of 

work, however peaceful, that tend to interfere with the operation of the District, its 

officers and managers, or any other governmental agency or body, even if such acts are 

related to sympathy with another group of employees. 
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ARTICLE XX:  EFFECT OF AGREEMENT 

 

20.1 It is the intention of the parties that this Agreement set forth the full and entire 

understanding of the parties regarding all matters set forth herein, and any prior to 

existing understanding or agreements by or between the parties, whether formal or 

informal, regarding any such matters are hereby superseded and terminated in their 

entirety. 

20.2  Unless otherwise specifically provided herein, it is agreed and understood that each party 

hereto voluntarily waives and unqualifiedly relinquishes its rights to meet and negotiate, 

and agrees that the other party shall not be required to negotiate with respect to any 

subject or matter covered herein, or with respect to any matter not covered herein, even 

though such subject or matter may not have been within the knowledge or contemplation 

of either or both of the parties at the time they met and negotiated this Agreement, and 

even though any such subject or matter was proposed and later withdrawn. 

20.3  However, if existing statutory mandates (e.g., tenure, dismissal, layoff) are changed to 

permissive statutes during the life of this contract, such items as deemed at that time to be 

within the scope of negotiations shall remain mandatory during the life of the contract, 

provided such rights or benefits remain permissible under law.  The District agrees that 

no change regarding such items would be made until scope determination is made. 

20.4  Any agreement, alteration, understanding, variation, waiver, or modification of any of the 

terms or provisions contained herein shall not be binding upon the parties hereto unless 

made and executed in writing by all parties hereto. 
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ARTICLE XXI:  TERM OF AGREEMENT 

 

This Agreement shall be in effect from July 1, 2023 to and including June 30, 2025 and shall be 

automatically renewed from year to year thereafter unless either party serves notice upon the 

other in writing not more than one hundred twenty (120) days or not less than ninety (90) days 

prior to June 30, 2024 or any subsequent anniversary date, of its desire to alter, amend, or 

terminate this Agreement.  During the 2023-2024 and 2024-2025 years each party may sunshine 

reopeners of salary, health and welfare benefits, and up to two other articles. 

IN WITNESS WHEREOF, the parties have caused their authorized representatives to 

negotiate this Agreement this 28th day of September, 2023. 

 

 

San Mateo Union High School District 

 

 

______________________________ 

Randall Booker, 

Superintendent  

Dated:  __________________ 

 

______________________________ 

Kirk Black, 

Deputy Superintendent for 

Human Resources and Student Services 

Dated:  __________________ 

 

_____________________________ 

Yancy Hawkins, 

Associate Superintendent 

Business Services, CBO 

Dated:  __________________ 

 

____________________________ 

Angela Taylor, 

Director of Adult School 

Dated:  __________________ 

 

San Mateo Adult School Federation of 

Teachers 

 

______________________________ 

Jeanne Dimon 

Federation President 

Dated:  __________________ 

 

______________________________ 

Erica Williams 

Field Representative, 

California Federation of Teachers 

Dated:  __________________ 
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APPENDIX A 

 COMPENSATION 

 There shall be a six-step salary schedule.  All bargaining unit employees who have 

completed fewer than three (3) years shall be placed on step one (1).  All employees who have 

completed at least three (3) but fewer than six (6) years shall be placed on step two (2).  All 

employees who have completed at least six (6) but fewer than nine (9) years shall be placed on 

step three (3).  All employees who have completed at least nine (9) but fewer than twelve (12) 

years of serve shall be placed on step four (4).  All employees who have completed at least 

twelve (12) but fewer than fifteen (15) years shall be placed on step five (5).  All employees who 

have completed at least fifteen (15) years of service shall be placed on step six (6). 

  

San Mateo Union High School District  

SAN MATEO ADULT SCHOOL  

Adult School Federation of Teachers (AFT)  

AFT Certificated Salary Compensation Schedule 2023-2024  

(Schedule includes 4% Settlement for 2023-2024)  

Effective July 1, 2023  

Step  Years of Service  Year  Certificated  
Hourly Rate 

Coordinator   

Hourly Rate 

With BA/MA 

and 60 

units of 

upper 

division or 

graduate 

units. (Please 

see the contract 

for detailed 

information.) 

Step 1  Fewer than three (3) 

years  

0-2+  $53.56  $56.24  

Step 2  At least three (3) but 

fewer than six (6) years  

3-5+  $56.25  $59.06  

Step 3  At least six (6) but fewer 

than nine (9) years  

6-8+  $59.04  $61.99  
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Step 4  At least nine (9) but fewer 

than (12) years  

9-11+  $62.00  $65.10  

Step 5  At least (12) but fewer 

than (15) years  

12-14+  $65.09  $68.34 9-11+ 

Step 6  At least fifteen (15) years 

of service  

15+  $68.36  $71.78 12+ 

 

*1. All teachers who possess a Bachelor’s Degree or a Master’s Degree and 

have completed sixty (60) units of upper division or graduate units at an 

approved college will move up a step starting with Step 5. 

A. The equivalent of sixty (60) upper division units can be achieved 

by the following: 

1) A combination of at least fifteen (15) upper division or 

graduate units and approved workshops and conferences. 

a) If a combination of upper division/graduate units 

and approved workshops and conferences is used to 

satisfy this requirement, no fewer than nine (9) of 

the fifteen (15) units shall be upper division or 

graduate units; 

b) Fifteen (15) hours of approved workshops or 

conferences shall be counted as one (1) unit of 

upper division or graduate study; 

c) All upper division, graduate units, and approved 

workshops and conferences must be directly related 

to adult education or the subject taught by the 

teacher seeking professional growth credit and must 

be earned while the teacher is not compensated by 

the District for attending the workshops, 

conferences or upper division or graduate classes. 

 Bargaining unit members who meet the criteria set forth above shall be placed on step 

five (5) of the salary schedule when they have completed nine (9) years of service and be eligible 
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for placement on step six (6) of the salary schedule after completion of twelve (12) years of 

service.  
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APPENDIX B 

SUBSTITUTE COMPENSATION 

 

Substitute teachers who are former San Mateo Adult School teachers and who have had a 

regular teaching assignment will be paid at the appropriate experience step on the current salary 

schedule. 

 Instructors who agree to receive a combined class shall be compensated at twenty-five 

(25) dollars an hour above their base pay provided there is a combined attendance of no fewer 

than thirty (30) students in the combined classes. 
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APPENDIX C 

NOTICE OF INTENT TO CANCEL/SHORTEN A CLASS 

 

Dear [Affected Teacher and Federation Representative] 

RE: NOTICE OF INTENT TO CANCEL/SHORTEN A CLASS 

 

Please note that the Director of Adult Education intends to cancel/shorten [Name of Class] on 

[Date of Intended Cancellation/Shortening], which is taught by [Teacher’s Name] and which 

meets at [Time] on [Day of Week].  The class will be canceled/shortened because [Enrollment]. 

 

Please contact the Director of Adult Education or the Program Developer before [Date] if you 

wish to discuss the effect on [Teacher] of canceling/shortening the class.  The effects discussion 

may include ways to avoid canceling/shortening the class. 
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APPENDIX D 

DEFINITION OF BARGAINING UNIT WORK 

 

 Only bargaining unit work shall be included or considered for the purpose of determining 

rights and obligations and calculating benefits and wages under this Agreement.  For example, a 

teacher who works both in a District program (e.g., ESL or fee classes or graduation requirement 

classes) and an outside agency contract position shall be given probation or permanent status 

credit only for work in the District program. 
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Appendix E
2023

AFT MAXIMUM 10 MONTHLY DISTRICT CONTRIBUTION TOWARDS MEDICAL 

Employee Only Employee + Spouse Employee + Child/Chidren
Employee & Spouse

& Child/Children

Employee Only Employee + Spouse Employee + Child/Chidren
Employee & Spouse

& Child/Children

Employee Only Employee + Spouse Employee + Child/Chidren
Employee & Spouse

& Child/Children

Employee Only Employee + Spouse Employee + Child/Chidren
Employee & Spouse

& Child/Children

Sutter Health Plus HMO

Sutter Health Plus HDHP/HSA

Kaiser HMO

Kaiser HDHP/HSA

FTE
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

pays
Each

Payment

Max.
District

Contribution
Employee

pays

25Hours or more $912.96 $912.96 $0.00 $1,763.04 $912.96 $850.08 $1,634.88 $912.96 $721.92 $2,502.60 $912.96 $1,589.64

20-24 hours $912.96 $684.72 $228.24 $1,763.04 $684.72 $1,078.32 $1,634.88 $684.72 $950.16 $2,502.60 $684.72 $1,817.88

15-19 hours $912.96 $456.48 $456.48 $1,763.04 $456.48 $1,306.56 $1,634.88 $456.48 $1,178.40 $2,502.60 $456.48 $2,046.12

FTE
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

pays
Each

Payment

Max.
District

Contribution
Employee

pays

25Hours or more $801.36 $912.96 $0.00 $1,546.80 $912.96 $633.84 $1,434.60 $912.96 $521.64 $2,195.76 $912.96 $1,282.80

20-24 hours $801.36 $684.72 $116.64 $1,546.80 $684.72 $862.08 $1,434.60 $684.72 $749.88 $2,195.76 $684.72 $1,511.04
15-19 hours $801.36 $456.48 $344.88 $1,546.80 $456.48 $1,090.32 $1,434.60 $456.48 $978.12 $2,195.76 $456.48 $1,739.28

FTE
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

pays
Each

Payment

Max.
District

Contribution
Employee

pays

25Hours or more $906.28 $912.96 $0.00 $1,749.12 $912.96 $836.16 $1,622.24 $912.96 $709.28 $2,483.22 $912.96 $1,570.26

20-24 hours $906.28 $684.72 $221.56 $1,749.12 $684.72 $1,064.40 $1,622.24 $684.72 $937.52 $2,483.22 $684.72 $1,798.50
15-19 hours $906.28 $456.48 $449.80 $1,749.12 $456.48 $1,292.64 $1,622.24 $456.48 $1,165.76 $2,483.22 $456.48 $2,026.74

FTE
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

pays
Each

Payment

Max.
District

Contribution
Employee

pays

25Hours or more $756.94 $912.96 $0.00 $1,460.90 $912.96 $547.94 $1,354.93 $912.96 $441.97 $2,074.03 $912.96 $1,161.07

20-24 hours $756.94 $684.72 $72.22 $1,460.90 $684.72 $776.18 $1,354.93 $684.72 $670.21 $2,074.03 $684.72 $1,389.31
15-19 hours $756.94 $456.48 $300.46 $1,460.90 $456.48 $1,004.42 $1,354.93 $456.48 $898.45 $2,074.03 $456.48 $1,617.55
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Appendix E
2024

AFT MAXIMUM 10 MONTHLY DISTRICT CONTRIBUTION TOWARDS MEDICAL 

Employee Only Employee + Spouse Employee + Child/Chidren
Employee & Spouse

& Child/Children

Employee Only Employee + Spouse Employee + Child/Chidren
Employee & Spouse

& Child/Children

Employee Only Employee + Spouse Employee + Child/Chidren
Employee & Spouse

& Child/Children

Employee Only Employee + Spouse Employee + Child/Chidren
Employee & Spouse

& Child/Children

Sutter Health Plus HMO

Sutter Health Plus HDHP/HSA

Kaiser HMO

Kaiser HDHP/HSA

FTE
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

pays
Each

Payment

Max.
District

Contribution
Employee

pays

25Hours or more $1,021.56 $1,021.56 $0.00 $1,972.68 $1,021.56 $951.12 $1,829.28 $1,021.56 $807.72 $2,800.08 $1,021.56 $1,778.52

20-24 hours $1,021.56 $766.17 $255.39 $1,972.68 $766.17 $1,206.51 $1,829.28 $766.17 $1,063.11 $2,800.08 $766.17 $2,033.91
15-19 hours $1,021.56 $510.78 $510.78 $1,972.68 $510.78 $1,461.90 $1,829.28 $510.78 $1,318.50 $2,800.08 $510.78 $2,289.30

FTE
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

pays
Each

Payment

Max.
District

Contribution
Employee

pays

25Hours or more $897.24 $1,021.56 $0.00 $1,731.84 $1,021.56 $710.28 $1,606.20 $1,021.56 $584.64 $2,458.44 $1,021.56 $1,436.88

20-24 hours $897.24 $766.17 $131.07 $1,731.84 $766.17 $965.67 $1,606.20 $766.17 $840.03 $2,458.44 $766.17 $1,692.27
15-19 hours $897.24 $510.78 $386.46 $1,731.84 $510.78 $1,221.06 $1,606.20 $510.78 $1,095.42 $2,458.44 $510.78 $1,947.66

FTE
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

pays
Each

Payment

Max.
District

Contribution
Employee

pays

25Hours or more $1,045.75 $1,021.56 $24.19 $2,018.30 $1,021.56 $996.74 $1,871.89 $1,021.56 $850.33 $2,865.36 $1,021.56 $1,843.80

20-24 hours $1,045.75 $766.17 $279.58 $2,018.30 $766.17 $1,252.13 $1,871.89 $766.17 $1,105.72 $2,865.36 $766.17 $2,099.19
15-19 hours $1,045.75 $510.78 $534.97 $2,018.30 $510.78 $1,507.52 $1,871.89 $510.78 $1,361.11 $2,865.36 $510.78 $2,354.58

FTE
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

Pays
Each

Payment

Max.
District

Contribution
Employee

pays
Each

Payment

Max.
District

Contribution
Employee

pays

25Hours or more $873.46 $1,021.56 $0.00 $1,685.77 $1,021.56 $664.21 $1,563.48 $1,021.56 $541.92 $2,393.28 $1,021.56 $1,371.72

20-24 hours $873.46 $766.17 $107.29 $1,685.77 $766.17 $919.60 $1,563.48 $766.17 $797.31 $2,393.28 $766.17 $1,627.11
15-19 hours $873.46 $510.78 $362.68 $1,685.77 $510.78 $1,174.99 $1,563.48 $510.78 $1,052.70 $2,393.28 $510.78 $1,882.50
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RELEASE TIMES SIDE LETTER 

 

 The District and Federation agree that the Federation President or the President’s 

designee shall have up to forty (40) hours each school year of “additional paid time” or paid 

release time, or combination of both to discharge the duties provided for in Government Code 

§3543.5(b). 

 The President or President’s designee shall be required to inform the Adult School 

Director or the Director’s designee when the President or designee intends to take release time 

for a purpose or purposes described in Government Code §3543.5(b).  The Director or Director’s 

designee shall arrange for a substitute, if necessary, to cover the President or designee’s teaching 

schedule.  In no event shall the release time request be for less than one (1) hour. 

 The President or President’s designee shall meet and confer with the Director before 

using “additional paid time,” so the parties can assure that the “additional paid time” would not 

cause the designated person to exceed the hours available for non-permanent staff. 

 This side letter shall have no impact on the District and Federation’s current practice 

regarding Federation bargaining team members’ release time for at-the-table negotiations.  For 

example, where the Federation President or President’s designee also is a member of the 

Federation bargaining team, the release time provided for in this side letter shall be in addition to 

any release time associated with bargaining team participation at the table. 
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TEMPORARY ASSIGNMENTS 

 

Temporary assignments may be made to respond to overflow or uncertain attendance 

patterns, short-term needs, and other special circumstances.  Such assignments may be made 

from an unranked-pool of qualified teachers who have expressed interest in being assigned new 

or more teaching hours with the Adult School.  Hours assigned in the temporary category will 

not be counted toward permanent status, a higher level of benefits nor generate illness leave 

unless or until they become regular hours. 

 Temporary assignments may be made for no more than six (6) pay periods.  At the end of 

the sixth pay period any hours assigned as temporary will become regularly assigned.  A regular 

assignment’s posting and process of teacher selection will be consistent with the other applicable 

conditions of this contract.  Should the temporary teacher be assigned as a regular teacher, the 

initial date of assignment will be used to establish seniority or permanent status date. 
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MEMORANDUM OF UNDERSTANDING:  CATASTROPHIC LEAVE PROGRAM 

 

A committee of teachers and administrators will be convened during the 2020-2021 

school year to review the current catastrophic leave program.  This review will include recent 

experience with program usage, compliance with HIPAA, and other options for maintaining 

catastrophic leave programs (e.g. leave banks).  The committee will suggest revisions to the 

program for consideration in future negotiations. 
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